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1. OBLLUASA XAPAKTEPUCTUKA PABOYEN MPOMPAMMbI YYEBEHOW AUCLIUMIIUHbI
«0Ir1.09.01 NHdopmaumroHHbIe TexHoNnorun B npodeccnoHansHon aesatensHocTn/ OMN.09.02 AganTuBHbIe

VIH(*)OpMaLI,I/IOHHbIe TEXHOJ1ormm B HpO(*)eCCVIOHaﬂbHOVI OeATenbHOCTU»

1.1. MecTo gucuMnnuHbl B CTPYKTYpe OCHOBHOM OOpa3oBaTenibHOM NporpamMmbil:

YyebHas aucumnnmnHa « IHpopMaumMoHHbIE TEXHOMNOMMN B NPOodeccuoHanbHom gesatenbHoCTU/AganTUBHbIE
WHOPMALMOHHbIE TEXHOMOrMn B MPOdECCUOHANBHON  OeATENbHOCTUY  SABMSEeTCs 00A3aTenbHON  4acTbio
obLwenpodeccMoHanbHOro LuKna  OCHOBHOW o0b6pasoBaTtenbHOM nporpammbl B cootBetctBUM ¢ PIrOC no
cneumanbHocTn 38.02.06 durHaHCHI.

YyebHas gucumnnunHa « IHopMaLMOHHbIE TEXHONOMMN B NPOeCCMoHanbHON AeaTenbHOCTU/ AqanTuBHbIe
WHOPMALMOHHbBIE  TEXHONOTMM B NpodeccuMoHanbHOW  AgedATenbHocTM»  obecnevmBaeT  popmupoBaHue
npodeccuoHarnbeHbIX 1 00LLMX KOMNETEHUUN No BceM Buaam geatensHoctn ®rOC no cneumanbHOCTU PUHAHCKCT.

Ocoboe 3HaveHue aucuunnuHa nmeet npu dopmmupoaHumn n passutun OK 09. Ncnonb3oBaTb MHPOPMALIMOHHBLIE

TEXHOJI0rMn B HpO(beCCMOHaHbHOVI AeATeN1IbHOCTU.

1.2. Llenb 1 nnaHupyemble pe3yrbTaTbl OCBO€HUS AUCLUMUNIIUHDI:

B pamMKax nporpamMmmbl yqeGHon ANCUNNITNHDI O6y‘-IaI'OL1J,VIMI/ICFI ocBanBakrdTCA YMEHUA N 3HAHUA

I'IE,OSK YmeHus 3HaHusa
OK 02 OnpegenaTb 3agayun ans novcka [Mpuembl CTPYKTYpUpOBaHNS MHOpMaLny;
OK 09 UHdopMaLun; onpeaendatb dopmaT ohopmMneHns pesynbTaToB NoMcka
HeobXxo4MMble UCTOYHUKM MHpopMauun; | MHcpopmMauum
nnaHMpoBaTb NpoLecc NoUCKa; CoBpeMeHHble cpecTBa U yCcTponcTea
CTPYKTYpMpOBAaThL Nony4aemyro WHpopmaTmsaLmm; NOPSA0K X NPUMEHEHUS U
nHdopmaumio; opopmnATe pesynbTaTbl | MporpaMMHOe obecneveHne B
novucka npogeccnoHansLHoON OeaTenbHOCTH
MpumeHsTb cpeacTea ANropntTM NOMCKa CyLLLHOCTU U CTPYKTYPbI
MHPOPMALIMOHHBIX TEXHOITOMMIN AN GrogxeTHOM Knaccudukauun Poccuiickon
peLLeHns NnpodeccnoHarnbHbIX 3a4av; depepaumm 1 nopsigka ee NpUMeHeHUs
ncnonb3oBaTb COBPEMEHHOE B0O3MOXHOCTU MCNONBb30BaHNS CrneLmanbHOro
nporpaMmHoe obecneyeHne MO pnsa kaccoBoro 06cnyKMBaHUst UCMOSTHEHUS
Mcnonb3oBaTtb cneunansbHoe MO ans oroopkeToB OroaKeTHOM cucTeMbl Poccuinckom
0hopMMEHUS NNaTEXHbIX AOKYMEHTOB denepaumm
(3NeKTpOHHbIE 3asiBKM Ha KaccoBble
pacxodbl U NnaTexHble NopyvyeHus) ang
npoBeaeHUs KacCoBbIX BbIMMaT.
nK2.1. Mcnonb3oBaTb MHOPMALMOHHBbIE WHTepdenc npaBoBbIX MHHPOPMALIMOHHbBIX
MK 2.2. TeXHOomnormm B npowecce popMmnpoBaHnsa | CUCTEM ANS NOMCKa HOPMAaTUBHBIX MPaBOBbIX
MK 2.3. N NCnonb3oBaHNs PUHAHCOBBIX aKToB, onpefensLLnX NOPALOK UCHUCNIEHUA U
MK3.1. pecypcoB opraHm3aumm n ynnaTtbl HANMOroBbIX U OPYrMX 00si3aTeNbHbIX
MK 3.2. OCyLLEeCTBNEHNA (PUHAHCOBbLIX nnartexen B GIOKETbI GIOOKETHON CUCTEMBDI
MK 3.3. onepauumn Poccuiickon ®epepauun. ons nposeneHus
MK 3.4. C nomoLLbo NpaBoBbIX MOHMWTOPWHra yniadyeHHbIX Hanoros, cOoOpoB,
MK3.5 WH(POPMALIMOHHBIX CUCTEM CTpPaxoBbIX B3HOCOB M ApYrux obsisaTenbHbIX
NnK4.1. OPVEHTNPOBATLCA B 3aKOHOAATENbHbIX nnartexemn B 6104KeTbl OIOAKETHON CUCTEMbI
MK 4.2. N UHBbIX HOPMaTUBHbIX NPaBOBLIX aKTax, Poccuinckon degepaumu;
MK 4.3. HeobxoaMMbIX AN OCYLLECTBMNEHUS MpuUHUKMNBI 1 TEXHOMNOMMN OpraHn3aumm
MK 4.4. (hbUHAHCOBOro NNaHMpoOBaHUSA 6e3HanuyYHbIX pacyeToB C NOMOLLBIO
C nomoLLbio NpaBoBbIX MHOPMALMOHHBIX TexHonorun (KnueHt
MHAOPMAaLIMOHHBIX CUCTEM BaHkoB), NpUMeHseMbIX B MPOdECCMOHANbHOMN
OPUEHTUPOBATLCA B 3aKOHOAATENMbHbIX OEesATenbHOCTH

PMA 0r1.09.01 MHdhopmauMOHHbIE TEXHOMOMMN B NPOdEeCCUOHaNbHON AeaTenbHOCTU/
0r1.09.02 AganTuBHblEe MHOPMALIMOHHBIE TEXHONOMMU B NPOECCUOHANbLHOMN
[esTenbHOCTU

Ctpanuua 4 n3 14



Kog

MK, OK YMeHus

3HaHuA

N MHbIX HOPMATUBHbIX MPABOBbLIX aKTaXx,
pernameHTUpyLLNX PUHAHCOBYHO
OeaTenbHOCTb OpraHu3aumn.

C nomouubto Excel paccunteiBaTb
nnaTexmu no 4oroBopam KpeauToBaHus
1 JOroBOpam fimauHra

Mcnonb3oBaTb MHOPMALMOHHBbIE
TEXHOMNOrMM (3NEeKTPOHHbIE Tabnuubl 1
TEKCTOBbIE NMPOLECCopbl, CETEBbIE
pecypchbl), MPUMEHsIEMbIE B MpoLiecce
NpoBeAEHUS 3aKynoYHOW npoueaypbl
npoBeaeHns 3aKkynok ToBapos, pabor,
yCnyr OTAENbHbIMU IOPUANYECKUMUN
niuamm

MpumeHsTb nporpammMmHoe obecnevyeHve
npu paspaboTke nnaHa n nporpammbl
NPOBEAEHUS KOHTPOJIbHbIX
MEpPOMNpPUATUIA.

Mcnonb3oBaTb cneynansHoe MO ansa
NPMMEHEHWS B pasnnyHbiX MeTodax v
nprvemax KOHTpOns 1 aHanuaa
PMHAHCOBO-X035IMCTBEHHON
OEeATenbHOCTH.

Mcnonb3oBaTh cneyunansHoe MO ans
npoBefeHUs BHYTPEHHENO KOHTPONS n
ayguT ¢ y4eTom ocobeHHocTen
opraHm3aumm, OCyLLECTBIEHNS
npoBepkn cobniogeHus TpedosaHui
3aKoHoAaTenbCTBa Npy NPOBEAEHNM
3aKynoYHbIX Npouenyp.

Bo3moxHOCTU NpaBoBbIX MHGPOPMALMOHHbIX
CUCTEM U CeTEBbIX PECypCcoB ANsA noncka
ocobeHHOCTel NpoBeAeHMS 3aKynoK TOBapoB,
paboT, ycnyr oTaensHbIMKU BUgamm
IOPUANYECKUX NN

B0o3mMOXXHOCTM NpaBoBbIX MHPOPMALIMOHHbIX
CUCTEM N CEeTeBbIX PECYPCOB AN15 noncka
3HayeHus, 3aaay 1 o6LLMX NPUHLMMOB
ayamuTOPCKOro KOHTPONS.

B0o3MOXXHOCTM NpaBoOBbIX MH(POPMALIMOHHbIX
CUCTEM N CEeTeBbIX PECYPCOB ANs noncka
HOPMaTMBHbIX U UHbIX aKTOB,
pernaMmeHTUPYILNX OeATEeNbHOCTb OPraHoB.,
OCYLLECTBAAIOLLMX (PUHAHCOBBIN KOHTPOIb
Bo3moxxHOCTW NpaBoOBbIX MH(POPMALMOHHbIX
CUCTEM U CeTeBbIX PECYpPCOB AN nomncka
HOPMAaTUBHbIX W MHbIX aKTOB, PEryNNpYLLMX
OpraHV3auUMOHHO-NPaBOBbIE NOSIOKEHMWS 1
hVMHaHCOBYHO AEATENbHOCTb OO BLEKTOB
PNHAHCOBOro KOHTPONS; AMs NOMCKa OCHOBHbIX
KOHTPOSbHbBIX MEPONPUATUIA NpY
OCYLLLEeCTBMEHNM 3aKyNoK AN rocy4apCTBEHHbIX
(MyHUUMNanbHbIX) HYXA

2. CTPYKTYPA U COOEPXXAHME YYEBHOW AUCLUNNUHBI

2.1. O6beM yyebHON ANCLUNNUHBLI U BUAbI y4€0HOW paboTbl

Bup yuebHoM paboThbl

O6bem yacoB

O61bLem ob6pasoBaTesibHOM NPOrpamMmMbl Y4€6HON AUCLUNITUHBI 81
O61bem obpasoBaTenbHOW AUCLMNIIMHBI BO B3aUMOAENCTBUM C NpenogaBaTernemM 74
B TOM Yyucne:

TeopeTuyeckoe o0byyeHne 16
npakTU4yeckmMe 3aHATUS 56
CamocrosiTenbHasi pabota 7
NMpomexyToyHasn aTTectauma B hopme 3ayeTta 2

PMA 0r1.09.01 MHdhopmauMOHHbIE TEXHOMOMMN B NPOdEeCCUOHaNbHON AeaTenbHOCTU/ Ctpanuua 513 14
0r1.09.02 AganTuBHblEe MHOPMALIMOHHBIE TEXHONOMMU B NPOECCUOHANbLHOMN

AeATenbHOCTN




2.2. TemaTnyecKkum nnaH u cogepkaHne y4eoHoM AUCLIMIMIIUHDI

Koabi
KOMMNeTeHLUn,
O6bem | dopmupoBaHUIO
HaunmeHoBaHue CopepxxaHue yyebHoro matepmana v coopmbl
pa3penoB u Tem opraHusauuu aefTenbLHOCTU 0byYaroLWwnxcsa 8 KoTOpbIX
Yacax cnocob6cTByeT
aneMeHT
nporpamMmbil
1 2 3 4
BeeneHue CopepxaHue yyebHoOro martepmana 0K 02, 09
MnK2.1-2.3
Llenun, 3agauun, cTpykTypa gucumniunHel. Mecto ancumnnmHbl MK 3.1-3.5,
B OlNOI1. MHdopmaunoHHoe obuiectso. NpeacrtasneHne o6 MK 4.1-4.4
aBTOMaTU3MPOBaHHbIX cucTemax ynpasnexus (ACY), >
nHdopmaumoHHbix cuctemax (UC), aganTnBHbIX
WMH(POPMALIMOHHBIX CUCTEMAX.
Paspen 1. BasoBble nporpaMMHbie NPOAYKTbI.
Tema 1.1 CopepxaHue y4ye6Horo matepuana 14 OK 02,09,
TexHonorus
06paboTku 1. TekcTOBbIE peaaKkToOpbl, Kak OOUH U3 BUAOB NPUKIAAHOro
TEeKCTOBOIA nporpaMmmHoro obecnedeHus. CosgaHve, pegaktmpoBaHue
UHpOopMaLMK n hopmaTmpoBaHne AOKYMEHTOB, MOArOTOBKA K nevaTu.
2. Co3paHne TEeKCTOBbIX AOKYMEHTOB CMOXHOW CTPYKTYPbI. 4
Hymepauus pucyHkoB 1 Tabnuu. Co3gaHne ornaeneHus,
cruvcKka unncTpaumm
B ToM Yyncne NnpakTU4YeCKMX 3aHATUN 10
lMpakmuyeckoe 3aHsimue 1. KOHTEKCTHBIA NOUCK N 3aMeHa.
OdbopmneHne JOKYMEHTOB CNMCKaMM, KONTOHKaMu, 2
6yksuuen. CHocku, 3anucb hopmyr.
lMpakmuyeckoe 3aHssmue 2. PaboTta ¢ Tabnuuamn. 2
lpakmuyeckoe 3aHssmue 3. OopmMneHne JOKYMEHTOB
rpadunyecknmy obbektamu. KonoHtutynel. Hymepauums 2
cTpaHuu,.
lNpakmuyeckoe 3aHsimMue 4. Vicnonb3oBaHne CTUnen, 5
WwabnoHos.
lMpakmuyeckoe 3aHssmue 5. PopMrpoBaHMe ornaBneHns u )
crvcka unnoctpaummn
Tema 1.2 CopepxaHue y4ye6Horo matepuana 14 OK 02, 09,
TexHonorusa
co3faHuA lMpeseHTauum, Kak UHCTPYMEHT NpodeccuoHanbHom
HPESeHTaLIMﬁ AeATenbHOCTU. BoamoxxHocCTN, nopaaoK co3aaHua, 2
pefakTupoBaHus, oopMneHus. Hactporika u 3anyck B
ABTOHOMHOM peXunme.
B ToM yncne npakTuYecKux 3aHATUM 10
lMpakmuyeckoe 3aHsimue 1. I'padunyeckne o0bLEKThI, TEKCT,
Tabnuvubl, guarpammbl, SmartArt, Kak 3NeMeHTbl 2
npeseHTauumn.
lMpakmuyeckoe 3aHsimue 3. Bblbop ansanHa, achdekThbl, >
aHumauus.
lMpakmuyeckoe 3aHsimue 3. 3aMeTKu K crangam, Kak 2
KOHCMEKT BbICTYNMEHMS.
lMpakmuyeckoe 3aHsimue 4.3BYKOBOE COMpPOBOXAEHME, 2
HaCTpOWVKa Nokasa: Bpems, YaCTUYHbIN NOKa3.
PMA 0r1.09.01 MHdhopmauMOHHbIE TEXHOMOMMN B NPOdEeCCUOHaNbHON AeaTenbHOCTU/ CTtpanuua 6 13 14

0r1.09.02 AganTuBHblEe MHOPMALIMOHHBIE TEXHONOMMU B NPOECCUOHANbLHOMN

AeATenbHOCTN




Tekywmn koHTponb Onpoc.

CamocTosiTenbHasa paboTta oby4arowmxcecs: nogbop
NHOpMaLMKN U Co3aaHWNE NPEe3eHTaLUN Ha yKa3aHHYH
npenogaBaTenem TeMy, CBA3aHHYH C NPOXECCUOHANBHOM
OEATENBHOCTbIO.

Tema 1.3
TexHonorus
ncnonb3oBaHus
3NEeKTPOHHbIX
Tabnuy

CopepxaHue yyebHoOro marepumana

14

HasHayeHune anekTpoHHbIX Tabnuu. CBA3b NTIMCTOB U KHUT.
PacueTbl, ucnons3sosanve dyHkumn. ObpaboTka OaHHbIX.

B Tom uncne NMPakTU4eCKnx 3aHATUN

10

lpakmuyeckoe 3aHsimue 1. Co3gaHune n pegakTnpoBaHue
Tabnuy: dopmyn, NCNoNb30BaHNE MaTEMATUYECKNX,
CTaTUCTUYECKUX U brHaHCOBbIX YHKLUMIA. [locTpoeHne
avnarpamm. 3awmTa nidopmaumm B Tabnuuax.

lpakmuyeckoe 3aHssmue 2. ObpaboTka AaHHbIX:
COpPTMPOBKA, hunbTpaumsl, NOCTPOEHNE CBOAHLIX Tabnumy,

lMpakmuyeckoe 3aHssmue 3. ObpaboTka AaHHbIX:
CTPYKTYpMpOBaHWe Tabnuu, noaBeaeHne UTOroB.,
KOHCONMMANPOBaHWE AaHHbIX.

lpakmuyeckoe 3aHssmue 4. PelueHne nuHenHbIX 3adau,
AONonHUTEnNbHbIE BO3MOXHOCTU EXcel.

OK 02, 09
MK2.1-2.3
MK 3.1-3.5
MK4.1-4.4

TeKywWwmi KOHTPONb
KonmpornbHas paboma

Wtoro 3a 1 cemecTtp

44

Tema 1.4
TexHonorus
Ncnonb30BaHus
06a3 AgaHHbIX

CopepxaHue yyebHoro matepuana

PenaunoHHble 6a3bl AaHHbIX. CTpyKTypa 6a3bl AaHHbIX.
OcHOBHbIe TuUMbl MHOpMaLUK, cnocobbl 3anoNHEHUS
Tabnuy,

CosgaHue 1 pegaktupoBaHue Tabnuu. PopmmpoBaHue
3anpocoB BbIGopkK. BeiBOA MHMOPMaLMM Ha 3KpaH u
nevaTsb.

B Tom uncne NnpakTu4eCKux 3aHATUN

lNpakmuyeckoe 3aHamue 1. CTpykTypa Tabnuupl: nons un
3anucu. CosgaHue 6a3bl AaHHbIX: MONSA CO CNMCKaMM,
npaBuino NPOBEPKM AaHHbIX NpU BBOAE, cO0bLeHne 06
ownbKe, 3Ha4YEeHME N0 — YMOSTHYaHUIO.

lNpakmuyeckoe 3aHIMue 2. PopMmmnpoBaHmne 3anpocoB
BbIOOPKMN.

lNMpakmuyeckoe 3aHsimue 3. PacyeTHble nons. ®opmel,
oTYeThl.

1

OK 02, 09
MK2.1-2.3
MK 3.1-3.5
MK 4.1-4.4

Tekywmn koutponb Onpoc

2

Pazpen 2. Ucnonb3oBaHue NpuKNagHbIX NporpamMm B npocgeccuoHanbHon aes

TeJNIbHOCTMW.

Tema 2.1
NHdopmaumoHHo
— npaBoBble
cuUcTeMbl

CopaepxaHue yyebHoro matepuana

8

CnpaBo4Ho-npasosble cuctemsl (CMC) B
npodeccnoHanbHoON AeaTeNbHOCTN (PUHAHCKCTA.
OcHoBHble (byHKLMKM 1 NpaBuna paboTsl ¢ ClC. MNouckoBble
Bo3moxHocTu ClNC. ObpaboTka pe3ynbTaToB noucka.
Pabota c cogepXMMbIM JOKYMEHTOB.

OK 02, 09
MK2.1-2.3
MK 3.1-3.5
MK4.1-4.4

Pra

0r1.09.01 MHdhopmauMOHHbIE TEXHOMOMMN B NPOdEeCCUOHaNbHON AeaTenbHOCTU/

0r1.09.02 AganTuBHblEe MHOPMALIMOHHBIE TEXHONOMMU B NPOECCUOHANbLHOMN

AeATenbHOCTN

CTtpaHnua

7un3 14




B TOM uMcne NpaKTUYeCKUX 3aHATUN 6

lpakmuyeckoe 3aHsimue 1. OcyuiecTBneHme cbopa
nHGOPMaLIMM MO KapToYKe MoUcKa, CrNoBapk TEPMUHOB, 2
CnpaBOYHON MHGOPMAaLINN,

lNpakmuyeckoe 3aHamue 2. Npecca n KHUMM, KoOeKChbl,

nytesogutenu. Vicnonb3oBaHne HangeHHoM NHpopmaumm B 2

TEKCTOBOM pefaKTope.

Tekywmn koHTponb KoHmporsneHas paboma 2

CamocTtosaTenbHasa paboTa: nouck Heobxoammon

nHpopmaumm B Hekommepyeckon sepcun CI1C. 2

dopmupoBaHMe oT4eTa No NpoBepeHHoM paboTe.
Tema 2.2 0K 02,09
dUHaHCOBbIE 1 CopepxaHue yyebHoOro martepmana 9 MK 2.1-2.3
ynpaeneH4eckune CpepncTtBa aBTOMaTU3aLMN NPodECCUOHANbHOM MK3.1-3.5
cucTembl pea . pocp MK 4.1-4.4

OeAaTenbHOCTU: 06LWme BO3MOXHOCTU U 0COBEHHOCTH
OTAENbHbIX NPUKNaaHbIX peleHnin. Hactponka 1
KOHUrypauumn npuKnagHoro pelleHms B COOTBETCTBUM C
npodeccnoHanbHbIMU LENSAMU U 3aa4aMMu.

B ToM yncne npakTu4eckux 3aHATUN 8

lMpakmuyeckoe 3aHsimue 1.PaboTa co cnpaBOYHUKaMW,
N1aHoM CYETOB, NEPBUYHBIMW AOKYMEHTAMMU.
lpakmuyeckoe 3aHssmue 2. NnaHmpoBaHne un

CaHKLMOHMPOBaHME PacXoAoB BIOAXKETHOrO YYpEXAEeHUS. 2
dopmMmpoBaHMe NNaHOBbLIX Ha3Ha4YeHW NO Kogam JOXOA0B
6rooxeta (KOB) n kogam pacxogos 6iogxkeTta (KPB). Yuet
cyocnanii.

lNpakmuyeckoe 3aHamue 3. OnpegeneHne Hanorosom

6a3bl 4na Hanoros, cOOPOB U CTPaxoBbIX B3HOCOB.
lpakmuueckoe 3aHsimue 4. PacdeT u ynnata, cbopos u
Opyrux 06s3aTenscTB B 6rogpkeTol PO,

lpakmuyeckoe 3aHssmue 5. PUHAHCOBOE CONPOBOXAEHME U
OOKYMEHTALUMOHHbIN KOHTPOSIb 3aKYyMNOK.

lMpakmuyeckoe 3aHsimue 6. [ebutopckas un kpegutTopckasi 2
3a00/MKEHHOCTb NPW pacyeTe C KOHTpareHTamu u
BrogpkeTamu.

lMpakmuyeckoe 3aHImue 7. YnpaBneHue npeanpuaTnem:
ornepaTmBHbIN yYeT U PMHaHCOoBaA OTYETHOCTb. AHanNu3 1
P1HaHCOBOW AEATENBHOCTMU.

Tekywmn koHTponb. Onpoc 1

Pasgen 3. Ucnonb3oBaHue TeENEKOMMYHUKALMOHHBLIX TEXHONOIMn B NnpodeccuoHanbHoOn AeATeNbHOCTU.
MHdopmaLumoHHas 6e30nacHOCTb.

Tema 3.1
KomnbloTepHble
ceTn. UHTepHer.

CopaepxaHue yyebHoro matepuana 6 OK 02,09

Mcnonb3oBaHue rnobarnbHbIX U NoKanbHbIX CeTEN B
npodeccnoHanbHoOn AeATenbHOCTU. DNEKTPOHHAs noyTa u 2
TENEeKOMMYHUKALMOHHbBIX TEXHOMNOMMN.

B Tom uncne npakTUu4eCKux 3aHATUA N 4
lMpakmuyeckoe 3aHsmue 1. CeTeBble pecypchbl. >
Vicnonb3oBaHWe nporpaMmm B pexxmme yaaneHHoro
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Nonb30BaHus.
MpakTuyeckoe 3aHsaTHE 2. Vicnonb3oBaHWe 3NEKTPOHHON 2
nouyThl, on-line ceMnHapoB 1 KoHGEepeHL NI
Tema 3.2 CopepxaHue yyebHoro matepuana 6 OK 02,09
Ob6ecne4yeHue Y 6 K
NHEHOPMALMOHHOI HpopmaumoHHasa 6e3onacHocTb. Knaccudpmkauusa cpeacrts
6e3onacHocTU SaLmThI. _
B ToMm uncne npakTuyeckux saHATUM 6
lNpakmuyeckoe 3aHssmue 1. 3awuTa nHcdopmaumm npu 2
XpaHeHUU (pe3epBHOE KOMMPOBAHMNE) 1 B KaHarnax CBA3U
(wundppoBaHue).
2
lMpakmuyeckoe 3aHssmue2. Pnaunyeckas (3awmuTa JocTyna K
MK) n nporpammHas 3awmta (PasgeneHve npas goctyna,
aHTUBMPYCHbIE NPOrpaMMbl)
MpomexyToyHasa aTTectauusa (audcepeHLUMPOBaHHbIN 2
3ayer)
Utoro 3a 2 cemecTp 37
Bcero 81
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3. YCNOBUSA PEANTU3ALUN NPOrPAMMbI YYEBHOW OUCLUMNNUHBI
3.1. Oina peanu3sauun nporpaMmmMsl y4eOHON AUCLUNSINHBLI A0SKHbI ObITh NPeAYCMOTPEHbI

cneaylowme cneuuvanbHbie NOMeLeHus:

JNabopatopwus «MHdopMaLMOHHbIE TEXHONOMMU U AOKYMEHTaLMOHHOe obecneyeHmne
npodeccuoHanbHON AesTENBHOCTN», OCHALLEHHas HeOOXOAMMbIM NS peanusalmmn Nnporpammbl
obopynoBaHuem:

nocagoyHble MecTa no KonM4yecTBy obyyatoLLmMXCs;

paboyee MecTo npenogaBaTens;

TEXHUYEecKne cpeactea obyyeHus:

MynbTUMeaMnHoe obopyaosaHue,

KOMMbIOTEP C NULEH3NOHHBIM NporpamMmmHbiM obecneveHmem: Microsoft Windows 10 Pro; Office
Standart 2016;

WHTEepaKTUBHasA AOCKa, TOYKa JOCTYNa B MHTEPHET.

3.2. UudpopmaumoHHoe obecneyeHmne peanusayum NporpaMmmMbli
3.2.1. NeyaTHbIe U3[aHnA -
3.2.2. OneKTPOHHbIEe U3pJaHUA (INEKTPOHHbIE PeCcypChbl)

OcHoBHaga nutepaTypa

1. Oy6wuHa, U. H. NHdopmaTnka: nHopmaumOHHbIE PpeCypCbl U TEXHOMNOMMN B 3KOHOMUKE, YNpaBneHun n
busHece : yvebHoe nocobue gna CMO / W. H. OybuHa, C. B. llanosanosa. — CapaTtoB :
MpogobpasoBaHue, 2019. — 170 c. — ISBN 978-5-4488-0277-5. — TeKCT: 3NeKTPOHHbIA //
OneKTPOHHbIN pecypc uudpoBon obpasoBatenbHon cpeabl CIMO PROFobGpasoBaHue : [canT]. —
URL: https://profspo.ru/books/84677

2. MNetnnHa E. M. MHdopmauuoHHble TexXHonormm B npodecCuoHanbHON AesTenbHOCTU : yvyebHoe
nocobue ansa Cr1O / E. M. MNetnuHa, A. B. N'opbayeB. — Capartos: NpodobpasoBanne, 2021. — 111
c. — ISBN 978-5-4488-1113-5. — TeKCT : 9NeKTPOHHbIN // ONEeKTPOHHLIN pecypc umndgposon
obpaszoBaTernibHON cpeabl Cchno PROFo6pa3soBaHue : [canT]. — URL:
https://profspo.ru/books/104886.html

3. CasoHoBa A.C. lHdhopMaLMOHHbIE TEXHONOMMM B 9KOHOMUKE: nabopaTopHbIv NpakTukyMm. MNpaktukym /
A.C. CasoHoBa, ¢.10. lo3buHes, P.A. dununnos. - Mocksa : ®nuHTta, 2019. - 50 c. - ISBN 978-5-
9765-4217-4. - URL: https://ibooks.ru/bookshelf/364435/reading - TeKCT: 3NEKTPOHHbIN.

4. AnxenukoBa J1.A. lNabopaTtopHble paboTel no Excel / JI.A. AHenukoBa. - Mocksa : COJIOH-TPECC,
2019. - 112 c. - ISBN 978-5-91359-257-6. - URL: https://ibooks.ru/bookshelf/361987/reading - TekcT:
3ANEKTPOHHBIN.

5. ['Bo3geBa B. A. basoBble U npuknaaHbie nHopmaumoHHble TexHonorum / B.A. 'Bo3aesa. - Mocksa :
®dopym, 2019. - 383 c. - ISBN 978-5-8199-0885-3. - URL: https://ibooks.ru/bookshelf/361176/reading -
TeKCT: 9NEeKTPOHHBIN.

[ononHuTteneHas nutepaTtypa

AkatbeBa M.[. T[lpakTuyeckme OCHOBbI OyxranTepckoro yyeTa WCTOYHMKOB (DOPMUPOBAHMSA
umyllectsa opraHmsauum / M. . AkaTtbeBa, J1.K. HukaHgposa. - Mocksa : VHdppa-M, 2020. - 241 c. -
ISBN 978-5-16-015325-4. - URL: https://ibooks.ru/bookshelf/367314/reading- TeKCT: 3NeKTPOHHBbIN.

2. 3axapbuH B. P. Hanorn n HanoroobnoxeHue / B.P. 3axapbuH. - Mockea : ®opym, 2019. - 336 c. -
ISBN 978-5-8199-0766-5. - URL: https://ibooks.ru/bookshelf/361428/reading- TeKCT: 3NeKTPOHHBbIN.

3. Enuuyp M.FO. BkoHomuka n Byxrantepckuii ydeT. MNMpodeccnoHansHslie mogynu / M.KO. Ennuyp, O.M.
HocoBa, M.B. ®ponoea. - Mocksa : ®opym, 2019. - 200 c. - ISBN 978-5-00091-417-5. - URL:
https://ibooks.ru/bookshelf/360672/reading- TeKCT: 3NEKTPOHHbIN.
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4.

lonoBuubiHa, M. B. WHdOpMaUUOHHbIE TEXHOMOrMM B 3KOHOMUKE : yyebHoe nocobue / M. B.
lonoBuubiHa. — 3-e m3g. — Mockea, CapatoB WHTepHeT-YHuBepcuteT WMHDOPMaLMOHHBIX
TexHonorun (MHTYWUT), An IMn Ap Megua, 2020. — 589 c. — ISBN 978-5-4497-0344-6. — TekcT :
3NeKTpoHHbIM /I LnudpoBort obpasoBatenbHbin  pecypc IPR  SMART [canT]. — URL:
https://www.iprbookshop.ru/89438.html — Pexum goctyna: ons aBTopuaup. nonb3oBartenen

BooeuH, B. M. VHdopMaUMOHHbIE TEXHOMOrMM B HanoroobnoxeHun : ydyebHoe nocobue / B. M.
BooswuH, J1. E. CypkoBa, A. B. CmupHoBa. — Capartos : An u Op Meawna, 2018. — 206 c. — ISBN
978-5-4486-0235-1. — TekcT : anekTpoHHbIn // Lindpposon obpasosaTtensHein pecypc IPR SMART :

[canT]. — URL: https://www.iprbookshop.ru/71735.html — Pexum poctyna: gns aBTOpuU3Mp.
nonb3oBaTenemn.

6. OcHoOBbI MHChOpMALMOHHBIX TexHoNornn : yuebHoe nocobue / C. B. Hazapos, C. H. bBenoycosa, U. A.
BeccoHoBa [n agp.]. — 3-e usg. — Mockea, CapatoB : VHTepHeT-YHuBepcuteT NHGpOpMaLMOHHBIX
TexHonorun (MHTYWUT), An IMn Ap Megua, 2020. — 530 c. — ISBN 978-5-4497-0339-2. — TekcT :
3NeKTpoHHbIM /I LnudpoBont obpasoBatenbHbin  pecypc IPR  SMART [canT]. — URL:
https://www.iprbookshop.ru/89454.html — Pexnm goctyna: ans aBTopmusnp. nosibaoBatenen

3.2.3. JononHuTenbHble NCTOYHUKU

1. CnpaBoy4Ho-npaBoBas cuctema «KoHcynbTaHT [ntoc» - http://www.consultant.ru

2. WndopmaumnoHHo npasosow noptan http://www.garant.ru/

3. OdwmumansHbei cant MuHuctepctea ®rnHaHcoB Poccuinckon Pegepaumm https://www.minfin.ru/

4. OcpmumanbHbii cant depepanbHom Hanoroeomn CNyxObl Poccuickon depepaumm

https://www.nalog.ru/

4. KOHTPOJIb U OLIEHKA PE3YIbTATOB OCBOEHUSA YYEBHOM AUCLIUNIIUHbI

Pe3ynbtatbl 06y4yeHus

Kputepuu oueHku

MeToAbl OLleHKN

B pesynbTate ocBoeHus1 yuebHon
ANCUUNNNHBI O0YYaOLLNNCSA JOIDKEH
3HaTb:

Mpuembl CTPYKTYpUpOBaHUS
MHdopMaLuun; opmat ochopmneHns
pes3ynbTaToB Noncka MHopmauum

CoBpeMeHHble cpeacTea u
YyCTPOMNCTBa NHpopmaTu3aLmu,;
nopsigoK NX NPUMEHEHNS U
nporpammHoe obecneyeHve B
npogeccuoHanbHon AeAaTensHOCTH

ANropuT™M Nomcka CyLLHOCTMU U
CTPYKTYpPbI OHOKETHOM
Knaccudpukaumm Poccuimnckon
depepaumm n nopsigka ee
NpUMeHeHUs

Bo3aMoXHOCTMK Mcronb3oBaHUs
cneyuanbHoro MO ansa kaccoBoro
obCcnyXMBaHNsi UCMONTHEHUS
OtoakeToB OOAXETHOW CUCTEMBI

OueHka «5» - «KOTIIUYHO» -
obyyvarLmnca YeTKO OTBEYaEeT Ha
Bonpoc n cBoboaHO
OPWEHTUPYETCSA B BO3MOXHOCTSAX
NCnonb30BaHMsA MHTepdelica
nsyvaemoro NO

OueHka «4» - «<XXOpOoLUO» -
obyvarLwminca gaet oTBeT,
YOOBMNETBOPAOLWLNIA TEM XKe
TpeboBaHNAM, YTO U ANSA OLEHKM
«OTNNYHOY», HO JdonyckaeTt 1-2
oLwmnbkn, KOTopble caM xe
ncnpasnser;

OueHka «3» -
«Y[OBNeTBOPUTENIbHOY -
oby4valoLmiicss opueHTUpyeTcs B
BO3MOXXHOCTSIX UCMOSIb30BaHMS
nHTepdenca MO, Ho nanaraet
mMaTepuan HeMoJsiHO 1 JonyckaeT
HETOYHOCTM U OLLUNOKK;

OueHKa «2» -

YCTHbIN onpoc

3kcnepTHoe
HabnoaeHne 1 oueHka
BbINOSTHEHUSI

NpakTn4eckKnx 3agaHun.

TecToBble 3agaHnA
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Pe3ynbTatbl 06y4yeHusA

Kputepum oueHku

MeToAabl OLleHKH

Poccuiickon ®epepauun

WHTepderc npaBoBbix
WMHOPMALIMOHHBIX CUCTEM OIS
rnoucka HopMaTMBHbIX MPaBOBLIX
aKToB, onpeaensaLnx NopsaokK
WCYNCIIEHUNS N yNnaTbl HANOroBbIX U
Apyrnx obszaTernbHbIX NNaTexen B
OtoakeTbl OOIKEeTHOM CUCTEMBI
Poccuickon denepaumun. ans
NpoBeAeHNST MOHUTOPWHIa
ynna4yeHHbIX Hanoros, cO0OpoB,
CTpaxoBbIX B3HOCOB 1 APYrnx
obsa3aTenbHbIX NNaTexen B O0oXKeThbI
OtomkeTHOM cucTembl Poccuinckom
denepaumu;

MpWHLUMMBI M TeXHONOMMK
opraHusaumun 6e3HanuyHbIX pacyeToB
C NOMOLLbI0 MHAOPMAaLMOHHbIX
TexHonorun (Knnent BaHkos),
NpUMeHsIEMbIX B NpodeccunoHansHomn
[esiTeNbHOCTU

B03MOXHOCTM NpaBOBbIX
MHPOPMALIMOHHBIX CUCTEM U CETEBbIX
pecypcoB AJsi noncka oco6eHHoCTeN
NpoBeAEeHUs 3aKyNoK ToBapoB, paboT,
yCrnyr oTAenbHbIMY Buaamm
HOPUANYECKUX ML

Bo3moxHOCTHN NpaBoBbIX
MHMOPMALIMOHHBIX CUCTEM U CETEBbIX
pecypcoB A1 NoMcka 3HaYeHus,
3agad 1 obWwmx NPYHUMNOB
ayAMTOPCKOro KOHTPOIS.

Bo3moxHOCTN NpaBoBbIX
WH(POPMALIMOHHBIX CUCTEM N CETEBBIX
pecypcoB Ansi Toucka HOpMaTUBHbBIX U
WHbIX aKTOB, pernaMmeHTUpPYoLLMX
OEeATENbHOCTb OpPraHoB,
OCYLLeCTBRAOLWUX (OUHAHCOBLIN
KOHTPOIb

Bo3moxHOCTN NpaBoBbIX
MHOPMALMOHHBIX CUCTEM U CETEBbIX
pecypcoB Afis MoMcka HOpMaTKBHBIX 1
WHbIX aKTOB, PErynupyoLLmx
OpraHv3auMoHHO-NPaBOBble
nonoXxeHunst 1 GUHaHCOBYIO
AesATenbHOCTb 0ObEKTOB
hVMHaHCOBOrO KOHTPONS; AN nouncka
OCHOBHbIX KOHTPOSbHbIX MEPOMPUATUN
npu OCyLLEeCTBNEHUN 3aKyNOK Afs
rocygapCTBeHHbIX (MyHULMNanbHbIX)

«Hey[OBNeTBOPUTENIbHOY» -
obyuvarowwmincsa obHapyxnsaet
He3HaHWe BO3MOXXHOCTEN
nHtepdernca NoO

OueHKa «2» oTMeYyaeT Takue
He[oCTaTKW B NMOArOTOBKE, KOTOPbIE
ABMSAOTCA CEPbE3HBIM
NpensaTCTBMEM K YCNELLUHOMY
OBAJEHUIO HaBbIkaMW B YMEHUM
ucnonb3oBaTb u3yyaemoe MO.
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Pe3synbTatbl 06y4eHus Kputepuu oueHku MeToab!l OLEeHKMU

HYXA
B pesynbTaTte ocBoeHus y4ebHown WcnonbayeT cpeacrtea JkcnepTHoe
JJ,I/ICLI,I/II'.IJ'IVIHbI obyyvatoLnincsa JomKeH onepaumoHHbIX CUCTEM U cpea Ans HabBiofeHIe 1 oLeHKa
yMeTb: obecne4veHus paboTbl

BbIYNCIINTENLHON TEXHUKN. pe3ynbTaToB
OnpepenaTb 3agayun Ansa novcka
MH(*)opmaumm; onpenenaTtb Ymeet OpraHn3oBbIBaTb U BbINONHEHNA
Heo0XoaMMble UCTOYHUKN NpoBOAUTL CaMOOLIEHKY npakTn4ecknx pabdor
WHopMauun; NnaHMpoBaTh nNpouecc | BbIMONHEHHbIX BHEAYyAUTOPHbIX
noucka; CTPYKTypupoBaTthb camMocCTosATENbHbIX paboT no [ndcbepeHLNpOBaHHbIi
nonyvyaemyto nHgpopmaumio; ancuunnuHe
odopMnATb pe3ynbTaTbl NOUCKa 3a4eT
MpuMeHsiTL cpeacTsa 3HaeT HoBble NHOPMALMOHHbIE §
NHEOPMALMOHHBIX TEXHOMOII Aris TEXHONormm B NpodeccroHarnbHom
peLueHns npodeccuoHanbHbix 3agay; | AEATENBHOCTA
NCnonb30BaTb COBPEMEHHOE
nporpamMmHoe obecrneyeHmne PauuoHantbHo npuHmaeT
Mcnonb3oBaTbh cneyunansHoe MO ans PELLeHNs B CMOACITMPOBAHHbIX
OhOpMIEHNST NNaTEXHbIX AokyMeHTos | CTAHAGPTHBIX M HECTaHAAPTHBIX
(3NEeKTPOHHbIE 3asiBKM Ha KaccoBble CUTYaLMsIX NPO(ECCMOHANLHOM
pacxofbl U NNaTexHble Nopy4eHuns) AEHATENBHOCTW.
AN NpoBeJeHNs KacCoBbIX BbInmnar. r

pamMOTHO UCNONb3yeT

Mcnonk3oBaTtb MHpOPMaLIMOHHbIE MH(POPMALIMOHHbIE TEXHOTOrMN NPV
TEXHOmMorm1 B npoecce BINONHEHNI 3aAat B

npodeccnoHanbHon AeATenbHOCTU
opMMPOBaAHMSA U UCMIONB30BaHNS
pMHAHCOBBIX PECYPCOB OPraH13aUNii | Ocgoun HoBble MHOPMALMOHHBIE
M OCYLIECTBEHNS (PUHAHCOBBIX TEXHOMormn B NPodeccuoHarnbHoM
onepauuv LesiTeNbHOCTH
C nomoLLbio NpaBoBbIX
NHOPMALIMOHHBIX CMCTEM [leMoHcTpUpyeT cnocobHOCTb
Op1EeHTUPOBATLCA B BblI6Opa NporpaMMHbIX NPOAYKTOB
3akoHOJaTelbHbBIX U UHBIX Ans pelueHns npodeccroHanbHbIX
HOPMaTUBHbIX NPABOBbLIX aKTax, 3anau
HeOoOXOAMMbIX A1 OCYLLECTBINEHMS
PUHAHCOBOro NSIAHNPOBAHUSA Mcnonb3yeT BO3MOXHOCTU
C nomoLubto NpaBoBbIX NMOWUCKOBbLIX U UHPOPMALIMOHHO-
WH(OPMALIMOHHBIX CUCTEM NpaBoOBbIX PECYPCOB Npw
OpPUEHTUPOBATLCH B BbINONTHEHUN 3a4aHUI
3aKoHOAATENMbHbIX U NHBIX NpakTUYeCcKoro xapakrepa.
HOPMaTUBHbIX NPABOBbLIX aKTax,
pernameHTUpyLNX rHaHCOBYIO B nonHon mepe Bnageet
OesaATenbHOCTb OpraHu3aummn. pecypcamu NpuKnagHoro
C nomouwbto Excel paccuntbiBaTb nporpaMmHoro obecneyeHnst ons
nnaTexu no gorosopam BbINOMHEHNSI NOCTaBNEHHbIX
KpeauToBaHWS 1 A0roBopam Nu3nHra npodeccuoHanbHbIX 3a4au.
Mcnonb3oBaTtb MHOPMaLMOHHbIE
TEXHOMOrMmM (3NeKTPOHHbIE Tabnuupbl 1
TEKCTOBbIE NPOLECCOpPhLI, CETEBbIE
pecypchbl), NpMMeHsieMble B MpoLecce
NPOBEAEHNS 3aKyMOYHOW npouenypbl
npoBeAeHNs 3aKynoKk TOBapoB, paboT,
ycnyr otTaenbHbIMU KPUANYECKUMU MNPy OUEHMBAHW PaBoT:
nmuamu
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Pe3ynbTatbl 06y4yeHusA

Kputepum oueHku

MeToAabl OLleHKH

MpuMeHaTb NnporpammMHoe
obecneyeHne npu paspaboTke nNnaHa
W NporpaMmbl NpoBeAeHNst
KOHTPOIbHbIX MEPOMNPUATUN.
Mcnonb3oBaTh cneuunansHoe MO ans
NPUMEHEHNS B pasnnyHbIX MeTo4ax u
npuemMax KOHTPosns 1 aHanusa
(PUHAHCOBO-XO3ANCTBEHHOM
OeATenbHOCTH.

Mcnonb3oBaTb cneyunansHoe MO ans
npoBeAeHNs1 BHYTPEHHErO KOHTPOISA U
ayanT ¢ y4eToM ocobeHHocTeln
OopraHusaumm, OCyLLLECTBIIEHWS
npoBepkn cobnogeHus TpeboBaHnn
3aKoHoAaTenbLCTBa Npy NPoBeAEHUN
3aKyno4HbIX NpoLeayp.

5 (oTnuyHo) - 3agaHne,
BbINOJIHEHO MOJTHOCTbIO.

4 (xopowo) - 3agaHune, BbINONIHEHO
bonee yem Ha %

3 (yaoBneTBOpUTENBHO) -
3apaHve, BbINOMHEHO B
MWHUManbHOM obbeme (He MeHee
4YeM HarmnornoBuHY).
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