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1. BBEAEHUE K PABOYEN MPOrPAMME AUCLMN/IUHDI

1.1. MecTo npenoaaBaemoii AUCLUNIUHBI B CTPyKType MMNCC3
CamocTtoATeibHas Obs3aTtenbHan |:| O6Wwunit ryMmaHWUTapHbIN U COUMaNbHO-3KOHOMMUYECKNI YYEBHbIN LIMKA |:|
Yactb moaynsa I:I BapuaTtusHas MaTtemaTmuyecKkmii u 06LWmiA ecTeCTBEHHOHAYYHbIN y4ebHbIN LUK D

MpodeccmoHanbHbIi y4eOHbI LUKA

MpodeccrmoHanbHbIN
MoAy/b:

(NHOekc modyns) (HaumeHosaHue npogeccuoHansHo20 Mooyns)

1.2. Uenb gucumnnmHol
ObyyeHne npakTUYECKOMY BNAAEHUIO PaA3rOBOPHO-ObITOBOM peybio M Aef0BbIM A3bIKOM A/ AKTUBHOMO
NPUMEHEHUSA KaK B MOBCEAHEBHON }KMU3HWU, TaK U B NPOdECCUOHANbHOW AeATENbHOCTU

1.3. 3apgauu gucumnauHbl
e  [Ja/ibHelllee COBEPLIEHCTBOBAHWE HAaBbIKA BeAEHMA AMANora Ha MHOCTPAHHOM si3blKe No NPo¢decCcMOoHaNbHOM
TEMATUKE;
° pa3BuTME Y 0OYYaIOLWMXCA YMEHNS CaMOCTOATENbHO NpMobpeTaTb 3HAHWUS A1 OCYLL,ECTBNEHUA GbITOBOM M
npodeccMoHanbHON KOMMYHMKaLMM Ha MHOCTPAHHOM fi3blKE;
. COBEpPLUIEHCTBOBAHME HaBbIKOB BbIOOPOYHOrO M MOJSIHOFO MepeBOfa HA PYCCKMM  A3bIK  TEKCTOB,
npeacTasaaoWwmx NnpodpeccnoHanbHbli MHTEPEC;
. COBEpPLIEHCTBOBAHME YMEHWUS COCTaBAATb M OCYLWECTBAATb MOHOJIOTMYECKME  BbICKa3blBaHMA MO
npodeccMoHanbHOM TeMaTUKe (HayyHble AO0KNaAbl, NPe3eHTaL MK, BbICTYNAEHUSA, COObLEeHMA);
. pacliMpeHme CNoBaPHOro 3anaca U GopMMPOBAHNE TEPMUHOJIOIMYECKOTO annapaTta Ha MHOCTPAHHOM fA3blKe
B Npeaenax npodpeccnoHanbHom cdepsbl;
e  fa/nbHellwee M3yyeHne BUAOB U GOPM A€/10BbIX KOHTAKTOB, 3TUKU [€/10BOro 0b6WeHna C NpUMeHeHUeM
MY/IbTUMEAMNIHBIX NPOrPaMm, 3/1EKTPOHHbIX CNOBApen U MHOA3bIYHBIX PECYPCOB CeTU MHTEPHET;
e  [JajibHelluee COBEPLUEHCTBOBAHME HABbIKOB HaMUCaHWA Ha MHOCTPAHHOM A3bIKE OTAE/bHbIX BWAOB
[OKYMEHTaL MK, Ae10BON KOPPECNOHAEHLLMM, OTYETOB U Ap.

1.4. KomneteHuuun, popmupyemble y o6yyaroLierocs B npoLecce 0CBOEHUA AUCLUMINHDI

ObuweKkynbTypHble: (OK)

OK 1. MoHMMAaTb CYLLHOCTb M COLMAbHYO 3HAYMMOCTb CBOEN byayLuein npodeccnn, NPoABAATb K Hell
YCTOMYMBbLIN MHTEpEC.

OK 6. PaboTaTb B KONNEKTUBE U B KOMaHAe, 3PEKTUBHO 06LLATLCA C KONIEramm, PYKOBOACTBOM,
notpebutenamu.

OK 7. bpaTb Ha cebs 0TBETCTBEHHOCTb 3a PaboTy YNeHOB KOMaHAbI (NOAYMHEHHDIX), PEe3yNbTaT BbINOAHEHUSA
3a4aHuN.

OK 8. CamocTosTenbHO onpenenaTb 3a4a4n NPodhecCMoHaNbHOIO U IMYHOCTHOTO Pa3BUTUA, 3aHNMATbLCS
camoobpa3oBaHMeM, OCO3HAHHO NNAHMPOBATb NOBbILLEHWE KBAMbUKALUW.

OK 9. Opu1eHTUpOBaTLCA B YCOBUAX YACTOM CMEHbI TEXHOI0MMI B NPpodecCMOoHaNbHOW AeATeNbHOCTH.

MNpodeccroHanbHbie: (MK)
MK 4.1. KoHCy1bTMPOBATb KIMEHTOB MO NOPAAKY AeACTBMIA NPU OPOPMIEHUM CTPAXOBOTO C/ayYas.
MK 4.3. NoagrotasaneaTb M HaNpPaBAATb 3aNPOCbl B KOMMETEHTHbIE OPraHbl.

1.5. B pe3ynbTate 0CBOEHUA AUCLUNAUHBI 06yUYaloOWMiicA JONMKEH:

YmeTb: 1) 06wWatbes (YCTHO M MUCbMEHHO) Ha MHOCTPAHHOM A3bIKe Ha NPodeccUoHasIbHble U
nosceaHeBHble Tembl (OK 1);
2) nepeBoAnTb (CO CIOBApeEM) MHOCTPAHHbIE TEKCTbI MpodeccuoHanbHOM HanpaBaeHHocTH (OK7);
3) caMoCTOATENbHO COBEPLUEHCTBOBATb YCTHYIO M MUCbMEHHYIO peyb, NOMOAHATL CI0BAPHbIN
3anac (OK 7,8);
4) pa3BuBaTb AMANOrOBYIO peyb, paboTaTb B KonnekTnee (OK 6),
5) cocTaBnATb Ha MHOCTPAHHOM f3blKe OTAE/bHbIE BUAbI 4OKYMEHTaUMM (pe3tome, 3aABNEHMA O
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npueme Ha paboty, genosble Nnnucbma, 1 ap.) (MK 4.1, 4.3);
6) roTOBUTbL M NPeACTaBAATb MOHOOTMYECKME BbICKA3biBAHMA MO NPodeccMoHanbHOM
TemMaTuKe (A0KNaAbl, Mpe3eHTaunn, BbicTynieHus, coobuwenus) (MK 4.1, 4.3);

3Hatb: 1) nekcuyecknit (1200 - 1400 NeKCUYECKMX e4MHMIL) U TPaMMaTUYECKUI MUHUMYM,
Heo6XoANMbIN AN YTeHUA 1 NepeBoAa (Co cnoBapem) MHOCTPAHHbIX TEKCTOB
npodeccmoHanbHoM HanpasaeHHocTH (OK 7)

1.6. AucuunamHbl (moaynu, npaktuku) NMNCC3, B KOoTopbix 66110 HauaTo GopMUPOBaAHUE KOMMNETEHLMIA,
YKasaHHbIX B n.1.4:
OrC>3.05 OcHosbl NpaBa (OK 1, OK 6, OK 7, OK 8)
0Orn.03 MeHeaxmeHT (OK 1, OK 6, OK 7, OK 8, NK 4.1)
Or.04 [okymeHTaumoHHoe obecnedyeHue ynpasneHus (OK 8)

2. COAEPHAHUE ANCUUNTNHDI

Bbigensemoe
Bpems (4achbl)

HavmeHoBaHMe v cogeprkaHne Tem u Gopm KOHTPONA

oyHoe
obyyeHune
OYHO-
3a04yHoe
obyyeHve
3a04yHoe
obyyeHune

BBepeHue. 3HAKOMCTBO, LEeNn U 3aZia4ym Kypca, NpoBepKa 3HaHWUN, CGOPMMPOBAHHbIX Ha
npeasblayuem ypoBHe obpa3oBaHuA

Tema 1. CneumanbHan fIeKCMKa — Cy»KebHble 0683aHHOCTM paboTHMKOB oduca. [enosas
BCTpeya. TenedoHHble NeperoBopbl Kak dopma 4e/10BON KOMMYHUKAUUKN. BU3UT NapTHEpPOB.
Kak npasunbHO opopmunTb Aenosoe nucbmo. enosas noesara. CoctasneHne pestome.
CoBepLIeHCTBOBAHNE HABbIKOB ANANOTMYECKOM peyn, yMeHUe BECTU CUTYaUMOHHYI0 Beceny
C MapTHEPOM Ha U3y4YeHHble cneLMasibHble TEMbl, MOHONOTUYECKOM peyn: ymeHue caenatb
cooblieHre U BbiCKasaTb CBOE MHEHME MO MOBOAY MPOYMTAHHOIO WMAM NpocaywaHHoro | 43
TeKkcTa npodeccMoHabHON HaMpPaBAEHHOCTUM WM MPUHATb pelleHne Ha NOCTaBAEHHYH
nepea HUM Aenosyt npobnemy. MMcbmo: ymeHMe nucaTb C/AOBa WM C/IOBOCOYETaHMA
aKTUBHOIO CNOBaps, BbIMOJIHATL MUCbMEHHbIE YMNPaXKHEHWUA, MUCbMEHHO MNepeBoAUTb C
AHIIMMCKOTO Ha PYCCKMM M C PYCCKOrO Ha aHMMACKUA A3bIK, nucaTb pedepatbl U
aHHoTauuu. Micnosib3oBaTb BCe rpammaTUYECKME BpeMeEHa.
TeKywWmnii KOHTPONb: YCTHbIN MU MUCbMEHHbIN ONPOCLI, TECTUPOBAHME, AUKTAHTLI, ANANOTU

o 5

no TemMam, NpPoBepKa AOMALIHWX 33a4aHUI
MpomeKyTouHas aTTecTauma: KOHTPOAbHaA paboTta 4
BCElO: 54

3. TEMATUYECKUI NNAH

3.1. leKuun, ypoku
He npegycmoTpeHsl

3.2. MpaKTMYecKne 3aHATUA, CEMUHaPbI

H 0 6 O4Ho-3a04HOe 3 6
omepa HanmeHoBaHue YHoe oby4yeHune obyuenme ao4yHoe obyyeHune
n3ydaembix .
Tem n cbopN\a 3aHATUN Homep 06bem Homep 06bem Homep 0O6bem
cemecTpa (4acb1) cemecTpa (4acbl) cemecTpa (4acbl)

npaKTVI‘-IeCKOG 3aHATUNe 3 2
BeepgeHune
MpaKTnyeckoe 3aHATUE

1.1 CnykebHble 0683aHHOCTU 3 4
paboTHMKOB oduca

1.2 MpaKTnyeckoe 3aHATUE 3 6
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3.3. JlabopaTopHble 3aHATUA
He npegycmoTpeHbl

H 0 6 O4HO-3a04HOE 3 6
omepa HaumeHoBaHMe YyHoe 0byyeHune obyuetie aoyHoe obyyeHue
n3ydyaemblix o
Tem n dopma 3aHATUI Homep O6bem Homep Obbem Homep Ob6vem
cemectpa (4acb1) cemectpa (4acbl) cemectpa (4acbl)
Jenosas BcTpeya
MpaKTnyeckoe 3aHATUE
13 TenedoHHbIe NeperoBopbl Kak 3 4
' dopma aenosoit
KOMMYHMUKaLMn
MpaKTnyeckoe 3aHATUE
1.4 P 3 4
Bu3uT naptHepos
MpaKTnyeckoe 3aHATUE
1.5 P 3 4
HanucaHune nucbma
MpaKTnyeckoe 3aHATUE
16 P 3 6
Jenosasa noesgka
MpaKTnyeckoe 3aHATUE
1.7 P 3 4
CocTtaBneHue pestome
KoHTponbHasa paboTa 3 2
BCElO: 36

4. KYPCOBOE NMPOEKTUPOBAHME

He npegycmoTpeHo

5. ®OPMbI TEKYLLLETO KOHTPOJ14 YCMEBAEMOCTU OBYYAIOLLLETOCA

Homepa Tem, OYHO-3304HOE

P ®opma OyHoe obyyeHune 3ao4Hoe obyyeHune
Mo KOTOPbIM obyyeHune

KOHTpONA
rIPOBOANTER ¥ Homep Kon-so Homep Kon-so Homep Kon-so
KOHTPO/1b 3HaHUK cemecTpa cemecTpa cemecTpa

1 Onanorn no Temam 3 2

1 TectupoBaHue 3 2

1 MepecKkas TekcTa 3 5

1 Ouanorn no Temam 3 4

1 MpoBepKa AOMaLLHUX 3a4aHNN 3 2

6. CAMOCTOATE/IbHAA PABOTA OBYYAIOLLETOCA

OuHoe 0byyeHune

OYHO-3304HOE

3ao4yHoe obyyeHune

Buabl camocToAaTebHoM paboTsl obyyeHne

o6yqa rowierocs Homep 0O6bem Homep 06bem Homep 0O6bem

cemecTpa (4acbl) cemecTpa (4acbl) cemecTpa (4acbl)
BbinonHeHMe goMaLLIHWUX 3a4aHuUI 3 2
MoAaroToBKa K KOHTPOJIbHOM paboTe 3 2
KOHCY/IbTaLLnm 3 4
BbiNnonHeHMe AOMaLLHUX 3adaHuUi 3 2
MoAaroToBKa K KOHTPOJIbHOW paboTe 3 2
KOHCY/IbTaLnmn 3 4
BbinonHeHMe AoMaLLHUX 3adaHuUi 3 2
BCEro: 18

7. OBPA3OBATE/IbHbIE TEXHO/IOIM'MA
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7.1. XapaKTepucTUKa BUAO0B U UCNO/b3YeMbIX aKTUBHbIX M UHTEPAKTUBHbIX popm 3aHATUI

O6bem 3aHATUI B
AKTUBHbIX U
UHTEPAKTUBHDbIX
Ucnonb3yemble akTUBHbIE popmax (4acbi)
N UHTEPAKTUBHbIE dJOprI ) ) )
KpaTkas xapaKTepuCcTMKa BM/a 3aHATMIA g3 |83 83
<] ™ ol ™o
NeKkuyuun, ypoku:
He npeaycmoTpeHbl
MpakTuyeckne 3aHATUA, CEMUHAPbI: Keic-meTon, metos, 24
Obyyarowmecs paboTatoT C KOHKPETHBIMW CUTYALLUAMM MO CVHKBEMHA, MO3roBOM LWITYpM,
TEMAM, OBNAAEBAOT HaBblKaMu pPaboTbl B ManbIx rpynnax, TPEHWHT, UccnefoBaTeNbCcKan
cobnt0as NPaBUAbHYIO apTUKYIALMIO U NPOU3HOLLEHUE, paboTa B rpynnax, npeseHTaumsa
WHTOHaUMIO, PUTM U TeMN peyn, 6iM3KME K HOPMATMBHbBIM, | AOMALIHEro 3ajaHua
npasubHO ynotpebnsa pasroBopHble popmysbl (Kauwe) B
KOMMYHWKATUBHbIX CUTyaLLMAX, OQOPMAAIOT LOKYMEHTbI HA
AHIIMNCKOM fA3blKe (61aHKW, aHKeTbl U T.M.)
NabopaTopHble 3aHATUA:
He npeaycmoTtpeHsbl
BCElFO: | 24

7.2. BannbHO-PEUTUHIOBAA CUCTEMA OLLEHMBAHUA YCNEeBaeMOCTU U AOCTUKEHUIT obyualowmxca
MepeyeHb M NapameTpbl OLLEHUBAHUA BUA0B AeATeNbHOCTM obyualolerocs

Becosoi
Ne BuA peATenbHOCTM Ko3boUUneHT Kputepuu (ycnosua) HaumcneHus 6annos
n/n obyuatowerocs 3HAYMMOCTH,
%
e [loceweHwne 3aHATMI no 2 6anna 3a Kaxaoe, —
Makcumym 36 6annos
e BbinosHeHWe NMCbMEHHbIX PaboT TeKyLLero
AyanTOpPHAA aKTUBHOCTb: KOHTPOAA: 6 3a4aHui no 4 6anna 3a Kaxaoe,-

1 | MocelueHme npakTuyeckux 0 MaKkcumym 24 6anna
3aHATUN, MPOXOXKIAEHWUE TEKYLLEro e BbINo/HEHME YCTHbIX PabOT TEKYLLLEro KOHTPONSA: 6
KOHTpOAA 3afaHuni no 5 6anN0B 3a Kaxaoe (CTMXOTBOPEeHUA,

nepecKkasbl TEKCTOB, ANanoru), — makcumym 30
6annos
e BepgeHue TeTpaan — makcumym 10 6annos
e BbicTynneHue c coobuieHnem (pedpepatom) Ha
MoAroToBKa W NpeacTaBaeHne QHTIMACKOM A3bIKE Ha 3aHATUM - MakcMmym 50
YCTHbIX AOKNa40B, NIMBO yyacTue B 6annos;

2 | onvmnunagax, BHEKNACCHbIX 20 e VYyactve B onmmnuage — makcumym 30 6annos
MepOonpPUATUAX MO AHFIUIACKOMY ® VYyactue B [ymMaHWTapHOM Hepene n Apyrux
A3bIKY BHEK/IACCHbIX MEPONPUATUAX NO ANCLUMANHE —

Makcumym 20 6annos
o e BbINosHeHMe 334aHNI KOHTPOIbHOW paboTbl -

3 POXOXKABHME NPOMEKYTOHHOM 40 Bcero 5 3agaHuii no 20 6annoB. 3a Kaxkaoe -
aTrectauum (KOHTpoabHan pabota)

MmaKkcumym 100 6annos
UTOrO (%): 100
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MepeBopa 6annbHOM WKaAbl B TPAAULMUOHHYIO CUCTEMY OL,eHUBAHUA

Bannbl OugeHKa Mo HOPMATUBHOW WKane
86 -100 5 (oTAnyuHO)

75 -85

61—-74 4 (xopouwo) 3auyTteHo
51-60

20-50 3 (yaoBNeTBopuUTENbHO)

17-39

1-16 2 (Heya0BNETBOPUTENBHO) He 3auTeHo

0

8. OBECNEYEHUE ANCUUN/INHDI

8.1. YuebHana nutepatypa

a) ocHoBHasnA yyebHas nutepaTypa

a) ocHoBHasA yyebHas nuTepaTypa

1. TepeweHKko HO.A. [JenoBoi aHIMINCKMIN A3bIK [DNEKTPOHHbIN pecypc]: yuebHoe nocobue / TepeweHko HO.A.—

ONEeKTPOH. TeKcToBble [AaHHble.— Capatos: Al [n 3Sp Meauna, 2019.— 76 c.— Pexum pgoctyna:
http://www.iprbookshop.ru/85745.html.— 3B6C «IPRbooks»
2. MaHbKoBcKas 3.B.  AHrAuiickuini s3bik @ y4e6. nocobue / 3.B. MaHbKoBckas. — M. : MH®OPA-M, 2019.

— 200 c. — (CpeaHee npodeccroHanbHoe obpasosaHue). https://ibooks.ru/reading.php?productid=360724

6) pononHuTenbHas yyuebHan nuTepaTtypa
1. MaHbKoBcKas 3.B. AHIIMIACKMIA A3bIK B CUTyauuMsax MOBCEAHEBHOro AenoBoro obuieHus : ydeb. nocobue / 3.B.
MaHbKoBCcKass. — M. : WMHOPA-M, 2019. — 223 c. — (CpepHee npodeccroHanbHoe 06pa3oBaHue).
https://ibooks.ru/reading.php?productid=360832
2. ®ponosa B.M. denosoe obueHme (AHININCKMI A3bIK) [DNEKTPOHHDBIN pecypc]: yuebHoe nocobue/ dponosa B.M.,
KoxaHoBa J1.B., YnrnpuHa T.HO.— IDNeKTPOH. TEKCTOBble AaHHble.— BopoHeK: BOpOHEXKCKMI rocyaapCTBEHHbIN
YHUBEPCUTET UHXKEHEPHbIX TexHonornin, 2018.— 160 c.— Pexkum aoctyna: http://www.iprbookshop.ru/86276.html.—
3BC «IPRbooks»
3. floH-Muwenb bog Kind regards: aenosas nepenncka Ha aHIAWIACKOM f3blKe [DNeKTPOHHbIN pecypc]/ AoH-Muwenb
Bbog— JnekTpoH. TeKcToBble pAaHHble.— MockBa: AnbnvHa Mabavwep, 2019.— 320 c.— Pexum pgocTtyna:
http://www.iprbookshop.ru/86726.html.— 36C «IPRbooks»
4. WnwkuHa T.C. AHMIMACKUI A3bIK OeN0BOro ObWeHUs Kak NMHrBucTuyeckoe sasneHne = English of Business
Communication as Linguistic Phenomenon [9neKkTpoHHbIi pecypc]: yuebHuk/ LUnwKkmnHa T.C.— DNEKTPOH. TEKCTOBbIe
OaHHble.— PocToB-Ha-floHy, TaraHpor: U3gaTenbcTBo HOXKHOro dpegepanbHoro yHusepcuteta, 2017.— 200 c.— Pexum
noctyna: http://www.iprbookshop.ru/87919.html.— 36C «IPRbooks»
5. Ky3Heuosa, T. C. AHIAMACKUIA A3bIK. YCTHaA pedb. MpakTMKym : yuebHoe nocobue ana CNO / T. C. KysHeuoBa. — 2-e
usg,. — Capatos, EkaTepuHbypr : MpodobpasoaHune, Ypanbckuin degepanbHbiin yHueepcuteT, 2019. — 267 ¢. — ISBN
978-5-4488-0457-1, 978-5-7996-2846-8. — TeKCT : 3N1€KTPOHHbIN // DNeKTpoHHO-6ubanoTeyHas cuctema IPR BOOKS :
[caitT]. — URL: http://www.iprbookshop.ru/87787.html — Pexum goctyna: Ana aBTopusup. nonb3osaTenemn

8.2. MepeuyeHb yuyeb6HO-meTOAMYEcKOro obecrneyeHUs A[NAA CaMOCTOATEeNIbHOW paboTbl obyuvalowmxca no

AucuunavHe
1. AHFIMIACKKUIA A3bIK. BU3HEC-3TMKa B COBPEMEHHON KOMMaHUKM [DNEeKTPOHHbIN pecypc]: meToauueckune ykasaHua /
Cocr. Oeavik 0. Mn. — Ccne.: cnerynrg, 2019.— 34 c.— Pexunm pocrtyna:
http://publish.sutd.ru/tp_ext_inf_publish.php?id=2019415, no napono.
2. [enoBoi MHOCTPaHHbIN A3bIK Jenosasa nepenucka. YcTponcteo Ha paboTy. Meperosopbl no TenedoHy. JIekcuko-
rpammaTMyeckme ynpaskHeHWs No Kypcy [INeKTPOHHbIW pecypc]: meToauuyeckue ykasaHua / CocT. Ctapk M. B.,
PyneHko 0. B. — cne.: cnerynta, 2020.— 21 c.— Pexxum
npoctyna: http://publish.sutd.ru/tp_ext_inf publish.php?id=2020293, no naponto.

8.3. MNepeueHb pecypcos UHPOPMALMOHHO-TEIEKOMMYHUKALLMOHHOI ceTh "UHTepHeT", HeobxoaumbIx ana
0CBOEHMUA AUCLUNANHDI

1. CaliT «[lenoBoit aHrIMACKMIA» [IneKTpoHHbIN pecypc]. URL: http://www.delo-angl.ru/
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8.4. NepeyeHb MHPOPMALLMOHHBIX TEXHONOMMI, UCNOAb3yeMbIX NPU OCyLLecTBAeHMM 06pasoBaTenbHOro npouecca

no AUCUUN/IMHE, BK/IIOYAA NepeyeHb NporpammHoro obecneyeHmnsa 1 UHPOPMALMOHHDBIX CPABOYHbIX CUCTEM
(npu Heobx0aMMOCTH)
1. Microsoft Windows10 Pro;
2. Office Standard 2016

8.5. OnucaHue maTepuanbHO-TeXHUUecKou 6a3bl, Heo6xoaumMoii Ana ocyulectTeneHnsa obpasosaTtenbHOro
npouecca no AUcuunivHe
1. KabnHeT MHOCTpaHHOrO A3blKa, 060pYA0BaHHbLIA KOMMbIOTEPOM, NMPOEKTOPOM, SKPAHOM
2. Tabaunubl, NaaKaTbl No TemMam

8.6. UHble cBeaeHusa u (Mnu) matepmansi

He npegycmoTpeHbl

9. ®OH/, OLIEHOYHbIX CPEACTB A4 NPOBEAEHNA NPOMEXYTOYHOW ATTECTALUU

9.1. OnucaHue NoKa3aTeiei, OLLEHOUYHbIX CPeACTB, KOUTEPUEB U LKA OL,eHUBAHUA KOMMNETeHUUi

9.1.1. NoKasaTenn oueHUBaHUA KOMMNETEHLMIT U OLL,eHOYHbIE CpeacTBa

MNpepacTaBneHne
Koabl HanmeHoBaHMe OUEHOYHOro
KOMMeTeHL M . OL,eHOYHOro cpeactea B poHae
MNoKasaTenn oueHNBaHUA KOMMNETEHLUMIN .
cpeacTea YMK unknosomn
Komuccmm
OK1 NMoHWMaeT OCHOBHOE coAepKaHMe TEKCTOB Bonpocbl un 3agaHma | BapuaHTbl
npodeccMoHanbHOM HanpPaBAEHHOCTH O1A KOHTPONbHOM KOHTPOJIbHbIX paboT
MOHOJIOFMYECKOr0 U ANaJIOTMYEeCcKOro paboTbl
XapakTepa.
OK 6 MpepocTtaBnAeT pe3ynbTaTbl, NO/YYEHHbIE Bonpocbl n 3agaHna | BapuaHTbl
npu paboTte B KONNEKTUBE, COCTAaBAAET O KOHTPONbHOM KOHTPOJIbHbIX paboT
TemaTuyeckune amanoru paboTbl
OK7 BNnageeT NnpopeccMoHabHOM EKCUKOMN Mo Bonpocbl 1 3agaHma | BapuaHTbl
cneumnanbHOCTU U OTBEYaeT 3a pe3yabTaT ONA KOHTPONbHOM KOHTPOJIbHbIX paboT
paboTbl B KONNEKTUBE paboTbl
Monb3yeTca AONOAHUTENBHBIMU Bonpochkl v 3apgaHma | BapuaHTbl
OK 8 UCTOYHMKAMM, YNTAET TEeKCTbI O KOHTPONbHOM KOHTPOJIbHbIX paboT
npodeccMoHanbHOM HanpPaBAEHHOCTH. paboTbl
3apaeT BONpOCh! B YCTHOM U MUCbMEHHOW Bonpochkl n 3agaHma | BapuaHTbl
OK9 dopme, oTBEYAET Ha HUX. O KOHTPONbHOM KOHTPOJIbHbIX paboT
paboTbl
nK4.1. Odopmnser JOKYMEHTbI (CTpaxoBble cayyau) Bonpochkl v 3apgaHma | BapuaHTbl
Ha aHIUIACKOM A3bIKe. ONA KOHTPOJIbHOM KOHTPO/IbHbIX paboT
paboTbi
MK 4.3. dopmMynnpyeT 3anpocbl Ha aHINNCKOM Bonpocbl  3agaHmnA | BapuaHTbl
A3blke, odOpMAAET AeN0Bble NUCbMA. ONA KOHTPO/IbHOW KOHTPO/IbHbIX paboT
paboTbl

9.1.2. OnucaHue WKan U Kputepues oLeHNBaHUA cGOPMUPOBAHHOCTM KOMNETEHL U

OueHKa no Kputepuu oueHMBaHNA cGOPMUPOBAHHOCTM KOMMETEHLUIA
Bannbl TPaAMLMOHHOWM
WwKane MucbmeHHan paboTta
Pa3HOCTOpPOHHEE pacCMOTPEHME BOMPOCOB, CBUAETENLCTBYIOLLEE O 3HAYUTENIbHOMN
86 - 100 5 CaMOCTOATENbHOM paboTe ¢ UCTOYHMKAMU. KauecTBO MCMOTHEHUA BCEX 3/IEMEHTOB
(oTAnuHO) 3aZ,aHMA NOJHOCTbIO COOTBETCTBYET BCEM TpeboBaHMAM.  YuuTbiBaloTcA 6annbl,
HaKOMNJIEHHbIEe B TEYEHUE cemecTpa.
75 -85 4 Bce 3agaHHble BONPOChI OCBeLLeHbl B HE06X04MMOM NOMHOTE U C Tpebyembim
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(xopoLuo) KayectBoM. OWmn6BKM oTcyTcTBYIOT. CamocTosaTebHasA paboTta nposeseHa B
[0CTaTO4HOM 06bEME, HO OFPaHUYMBAETCA TO/IbKO OCHOBHbIMU PEKOMEHA0BaHHbIMMU
WUCTOYHUKAMM MHbOpPMaLLUN.
YyutbiBaloTca 6annbl, HAKONNEHHbIE B Te4EHUe cemecTpa.
PaboTa BbINO/IHEHA B COOTBETCTBUM C 334aHMeM. MmetoTca oTaenbHble
61—-74 HecyLLecTBEHHbIE OLIMBKM MAM OTCTYNAEHUA OT NpaBua opopmaeHus paboTol.
YuutbiBaloTcsa 6annbl, HAKONNEHHbIE B Te4EHUe cemecTpa.
3apaHue BbINOIHEHO NOMIHOCTbIO, HO B PpaboTe ecTb OTAE/IbHblE CYLLECTBEHHbIE
51-60 ownbKn, NMbo KayecTBo npeacTaBAeHUA PaboTbl HU3KOE.
3 YuutbiBaloTcsa 6annbl, HAKONNEHHbIE B Te4EHUe cemecTpa.
3apaHue BbINOHEHO NOHOCTbLIO, HO C MHOTOYMUCAEHHbBIMU CYLLECTBEHHbIMU
(vaosnetso- owmnbKamu. NMpun 3TOM HapyLleHbl NpaBuaa opopPMAEHUSA UK CPOKW NpeacTaBNeHUA
40-50 puTenbHo)
paboTbl.
YunutbiBaloTca 6annbl, HAKON/IEHHbIE B TEeYUEeHUe cemecTpa.
OTcyTCTBME OAHOTO UM HECKOJIbKMX 06A3aTeIbHbIX 3/1EMEHTOB 3aZaHuUsA, MMHO
17 -39 MHOro4YMcaeHHble oWwnbKM B paboTe, inbo rpyboe HapyLeHne npasua opopmaeHus
B WN CPOKOB NpeacTaBieHns paboTol.
2 He yunTtbiBatoTca 6annbl, HAKONIEHHbIE B TeYeHUe cemecTpa.
(Heyposnetso- CopeprkaHue paboTbl NONHOCTBIO HE COOTBETCTBYET 3aZaHUI0.
1-16 puTenbHo) He yuuTtbiBatoTca 6annbl, HAKONNEHHbIE B TeYEeHUEe cemecTpa.
0 MpegacTtaBieHune YyKoi paboTbl, Naarnat, M6 0TKA3 OT NpeacTaBAeHNA paboTbl.

He yuuntbiBatotca 6annbl, HaKONNEHHblIe B TeYeHue cemecTpa.

9.2. TUnoBble KOHTPO/IbHbIE 33AaHUA UK UHbIE MaTepuabl, HeobxoauMble 418 OLLeHKU NPAKTUYECKOro OnbITa,
YMEHUA U 3HAHUN

BapuaHTbl TUNOBbIX 3a,qa|-mﬁ no gucumnnanHe

Ne n/n Ycnosua TMNOBbIX 3a4aHNi (3a4a4, Keilcos) BapuaHT oTBETa

1 MpouecTb M NnepesBecTu genoBoe NMCbMO YBayKaembli1 FOCNOAMH,
Dear Sir, Al xoTen 6bl NpeACcTaBUTb CBOK KAaHAMAATYPY Ha
I should like to be considered for the post of Personnel OOKHOCTb MeHeKepa Bawel pabpuku B KpoiaoHe,
Manager at your Croydon factory, which was advertised 0b6bABNEHME O KOTOPOU cogeprKanoch B CaHaM KpoHUKA
in the Sunday Chronicle on February 15th, 2014. ot 15 despana 2014 roaa.
The relevant information concerning my education and TeKkywan nHdopmaumsa, Kacarowwanca moero obpasoaHus
professional experience is as follows. 1 npodeccnmoHanbHOro onbiTa TakoBa.
From 2011 to 2014 | studied Sociology at the University C 2011 no 2014 ropg, A U3y4an COLMONOTUIO B
of Harrogate and graduated with a Second Class Honours | YHuBepcuTeTe XapporeiT u oKOHUYMA ero ¢ MoYeTHbIM
Degree (Lower Division) in that subject. Ounnomom BToporo Knacca (HUKHewW cTyneHun) no atomy
On leaving university | was a student for a year at the npegmery.
North Yorkshire Business College, where | was successful Mo OKOHYaHUW YHUBEPCMTETA Ha NPOTAXKEHUN roaa A
in obtaining a Diploma in Industrial Management, Class 1. | yuunca 8 BusHec Konneaxe CesepHoro MopKwupa, rae
Courses at this college covered a wide field relevant to noayYmn AUNIOM MeHeKepa B NPOMbILWIeHHOCTH 1
the management studies in general, and | was able to Knacca. Kypcbl 3TOro KonneaKa oxBaTtbiBaau WNPOKKI
supplement my theoretical knowledge with a great deal KpYr NpegMeToB, OTHOCALLMXCA K HayKe MeHeAKMEeHTa B
of practical experience of such things as office LLe/IOM, U i CMOT MOMOJIHUTb CBOU TEOPETUYECKME 3HAHUSA
management, personnel selection and the development 60NbLWIMM KOZIMYECTBOM NMPAKTUYECKOTO OMbITa B TAKMUX
and modification of work schedules. But it was in the obnacTax, Kak opduc-meHeaKMeHT, 0TO6Op nepcoHana u
area of personnel management and control that | found opraHusauma rpapuka pabot. Ho 6onee Bcero meHs
my interests developing most fully, and | took all 3aMHTepecoBasia 061acTb ynpaBieHUsa U KOHTPOA 3a
available opportunities of increasing my knowledge of NepcoHaNoM, U A BCEMU BO3MOXKHbIMU cnocobamm
theory and practice in this field. Pacwunpan cBom TeopeTUyeckne 1 NpakTMYeckue 3HaHuA B
My duties were concerned mainly with the selection of aTol chepe.
personnel, for work both in the factory and also on the Mow 0683aHHOCTU BblIM B OCHOBHOM CBA3aHbl C 0TOOpom
clerical and administrative side; but | was also largely nepcoHana ansa paboTbl Kak Ha ¢abpuKe, Tak 1 B
responsible for liaison between the departments AAMUHUCTPATUBHO-YNPaBAEHYECKOM annapaTe, a TakkKe A
concerned with production, and the welfare department. | nonAHOCTbIO OTBEYaN 3a CBA3b MEXKAY OTAENAMM
I enclose copies of two recent testimonials, and the Npou13BOACTBA U cCouManbHOro obecneyeHms.
names and addresses of two people who are prepared to | HeaaBHO, UMeHa U afpeca ABYX Ye/I0BEK, TOTOBbIX
act as my referees. BbICTYMUTb B KAYecTBe MOUX PEKOMeHAATENEN.
| hope that the information | have provided in this letter Hagetocb, 4To MHbOPMaLMs, NpefoCcTaBleHHan MHO B
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and the enclosures is sufficient for your purposes, but 1 3TOM NUCbME U NPUNOKEHUAX K HEMY YA,0BNETBOPUT Bac,
shall of course be glad to expand it should you wish. HO £, KOHEYHO e, byay pag AONONHUTL ee No Bawemy
Yours faithfully, KenaHuto.
Robert Dean. McKpeHHe Baw,
PobepT AuH.
2 Bcrasutb npeanoru BMecTo nponyckos ... leaving university | was a student ... ayear... the
On leaving university | was a student for a year at the North Yorkshire Business College, where | was successful
North Yorkshire Business College, where | was successful . obtaining a Diploma ... Industrial Management, Class
in obtaining a Diploma in Industrial Management, Class 1. | 1. Courses ... this college covered a wide field relevant ...
Courses at this college covered a wide field relevant to the management studies ... general, and | was able ...
the management studies in general, and | was able to supplement my theoretical knowledge ... a great deal ...
supplement my theoretical knowledge with a great deal practical experience ... such things as office management,
of practical experience of such things as office personnel selection and the development and
management, personnel selection and the development modification ... work schedules.
and modification of work schedules.
3 OTBeTUTb Ha BONPOCHI: 1). From 2011 to 2014 he studied Sociology at the
1). How many years did he study at the University? University of Harrogate and graduated.
2). What was he on leaving university? 2). On leaving university he was a student for a year at
3).What were his duties? the North Yorkshire Business College.
4). What does he enclose to his letter? 3). His duties were concerned mainly with the selection of
personnel.
4). He encloses copies of two recent testimonials.
4 MNepeBeguTe YCTHO Ha aHIIUUCKUIA A3BIK: 1.We thank you for your letter of...
1.Bnarogapum Bac 3a Bawe nucbmo or... 2. In reply to your letter of... we are pleased to inform you
2. B oTBeT Ha Bawe N1cbMo OT... Mbl paZbl COO6LWNTL that...
Bam, uTo... 3. In accordance with your request of...
3. B cooTBeTcTBMM C Bawmm 3anpocom of... 4. We would be very much obliged if you could inform
4. Mbl 6yaem o4eHb pagpl, eciv Bbl cmoxkeTe N3BeCTUTL us...
Hac... 5. 1 would be grateful if you could let me know what...
5. 1 6b1n 661 Becbma 6narogapeH Bam, ecnm 6ol Bbl and inform me when...
coobwwmnam, YTo... U Koraa... 6. Please let me know if you require any further
6. CoobwunTe, Nnoskanyicra, ecnm Bam notpebyetca information or assistance.
AanbHenwaa tHpopmaLma Nam NOMOLLb. 7.1 wish to express my appreciation for all your efforts...
7. Xouy Bblpa3unTb Moo 61arogapHOCTb 3a BCe Bawum
yeunums...
5 MNocraBbTe rnaron B npaBunbHyto ¢popmy (Present 1.My friend has been financing my business for a while.
Indefinite, Present Continuous, Present Perfect, 2.His secretary mails the letters every morning.
Present Perfect Continuous): 3.1 have already hired an accountant.
1. My friend (finance) my business for a while. 4.She is preparing the tax report now.
2. His secretary (mail) the letters every morning. 5.Jane has already called a lawyer.
3. I (hire) already an accountant. 6.We often send the goods to another country.
4. She (prepare) the tax report now. 7.They have been selling these cars for a month.
5. Jane (call) already a lawyer. 8.He is talking with his partner just now.
6. We often (send) the goods to another country.
7. They (sell) these cars for a month.
He (talk) with his partner just now.

9.3. MeToguuyeckue maTepuanbi, onpeaensowme Npoueaypbl OLeHUBAHUA 3HAHWUIA, YMEHUIA U NPAKTUYECKOTO

onbiTa

9.3.1. Ycnosua gonycKa obyualoweroca K caaue KOHTPO/IbHOM paboTbl M NOPAAOK IMKBUAALMU aKaZeMUUECKON
3a0/1)KEHHOCTU
MonoxeHne o NPoBeAEHWN TEKYLLEro KOHTPOJA YCNEeBaeMOCTU U MPOMENKYTOUYHOM aTTecTauum obydatomxcs
(npuHATO Ha 3aceaaHum YueHoro coseTa 31.08.2013r., npotokon Ne 1)

9.3.2. dopma npoBeAeHUA NPOMEKYTOYHOW aTTeCTaL MM No AUCLUN/INHE

YCTHaA NMUCbMeHHaA X KOMNbOTEPHOE TECTUPOBAaHNE MHaA

9.3.3. Oco6eHHOCTM NpoBeaeHNUA KOHTPOJIbHOU paboTbl
MpomerKyTouHan aTtrecTauus NPOBOAUTCA B BMAE MUCbMEHHOW KOHTPOJ/IbHOM paboTbl, copeprKalielt HecKo/bKO
3afaHuni. Ha paboTy oTBOAMTCA fBa aKageMUUYecKux Yaca, obyyatowmecs MoryT noib3oBaTbCsA C10BapAMU, paboummu
TeTpaaammn (MobunbHble TenedoHbl A0MKHbI BbITb OTKAOYEHbI)
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